
How to Complete the Dual Enrollment Registration Form 

This form is required for registration of courses. The form must be filled out in its entirety. This includes: first 
and last name, X number, SJRState Vikings email address, student signature, course selection, and counselor 
signature.  

Forms not filled out correctly will not be processed. 

Step 1: Complete the top portion of the Dual Enrollment Registration form.  

 

 

 

Step 2: View SJRState Course Availability. 

 

 

Fill in ALL details in this section. SJRState ID Number is 
REQUIRED for your form to be processed.  

Select the Term you are registering for.  

https://www.sjrstate.edu/pdfs/DE-Registration-Form.pdf
https://web.sjrstate.edu/StudentRegistrationSsb/ssb/term/termSelection?mode=search


 

 

 

 

Enter in search criteria if you know what class or classes you want 
to register for.  

Part of Term will allow you to select 
a Full Semester class, or a 7-week 
mini semester class. If you do not 
want a mini semester class, please 
select Full Term here. 

Course Title Course Prefix & 
Number 

Campus *open campus = 
online classes* 

Meeting Times – Hovering over this box 
allows you to see semester start and 
end dates. 

How many seats are still available 

5 Digit CRN Number 

NEW – course availability now 
shows you if the course is 16 weeks 
or 7 weeks. 



 

 

Clicking on the Title of the course 
allows you to verify Course Meeting 
Times and Semester Start & End dates. 

Clicking on the Title of the course allows you to verify 
Couse Prerequisites. Please check this box for EVERY 
course you want to register for. 



 

Step 3: Complete the “Course Registration” and “Alternate Section” portions of the form. 

 

Clicking on the Title of the course 
allows you to verify Course 
Corequisites. Please check this box 
for courses you want to register for, 
ESPECIALLY Science courses. 

Be sure all information is filled in 
correctly and legibly.  

To help the registration process move 
quickly, please make alternative 
choices for your classes. In the event 
your first choice is closed, these will 
be your second choice options. 



Step 4: Confirm your Dual Enrollment Registration Form is filled out correctly. If your form looks like 
the example below, you will then submit it to your High School Guidance Counselor for approval. 
(Homeschool and PEP students will submit to their parent as their guidance counselor.)  

Be sure to check the Dual Enrollment Dates & Datelines to ensure your registration form is submitted prior to 
the registration deadline. 

 

 

 

 

https://www.sjrstate.edu/dual-calendar


Step 5: Review and verify your schedule for accuracy. *Please allow proper processing time as this is a 
manual process inputted by SJRState’s Records Department. 

 

 

If there are issues with your schedule, such as missing classes, wrong sections, please email your Dual 
Enrollment Advisor immediately. Include your name, X number, high school, and a brief description of the 
issue. To find your Dual Enrollment Advisor, please visit this link: Dual Enrollment Contacts. 

 

 

 

 

Select Conise Student Schedule in the 
Student Important Links box to verify 
your registration. 

Select the Term and hit Submit to view 
your schedule. 

https://www.sjrstate.edu/dual-contacts


Step 6: Obtain Textbooks 

 

FALL & SPRING SEMESTERS: 

→ Clay County Public School students will submit their schedule here: 

https://www.oneclay.net/o/ccds/page/dual-enrollment 

→ St. Johns County Public School students will submit their schedule here: 

https://www.stjohns.k12.fl.us/media/dual-enrollment/ 

→ Putnam County Students will be notified when their textbook vouchers have been sent to the 

Palatka SJRState Bookstore. 

→ Homeschool & PEP students will take a printed copy of their schedule to an SJRState Bookstore 

on the first day of the semester. *Textbooks are rented at no cost and are due back to the 

bookstore on the last day of the semester to avoid fees. * 

→ Private & Charter School students will take a printed copy of their schedule to an SJRState 

Bookstore on the first day of the semester. *Textbooks are rented at no cost and are due back 

to the bookstore on the last day of the semester to avoid fees. * 

SUMMER SEMESTERS ONLY 

→ All Dual Enrollment students must pick up and return their textbooks at the SJR State 

Bookstore. 

Use the Print Schedule/Bill option in 
the Student Important Links box to 
download your schedule for textbook 
request/pickup. 

https://www.oneclay.net/o/ccds/page/dual-enrollment
https://www.stjohns.k12.fl.us/media/dual-enrollment/

